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Scriptix User Manual

Welcome to the Scriptix Content Accessibility Platform. This guide will help you navigate and
utilize the platform's features effectively. Please note that placeholders for images are
indicated as [Image Placeholder]; you can replace these with relevant screenshots or visuals

as needed.
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1. Introduction

The Scriptix Content Accessibility Platform offers advanced tools for automatic speech
recognition, translation, transcription and subtitling, supporting over 35 languages. It is
designed to enhance content accessibility and streamline your workflow.

For any inquiries related to the use of Scriptix feel free to reach out directly:

Email: frans@scriptix.io
Phone: +31 (6) 44 68 48 18

2. Logging In

Access the platform using one of the following methods:

e Scriptix Credentials: Enter your username and password.
e Microsoft Login: Use your Microsoft account credentials.
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Sign in to your account

You dont have an account? Sign up for free

Email address

frans@scriptix o -]
Password
............... o=
Remember me Forgot your password’
O continue with
==
o
. . .
B S Making media accessible to everyone.
Torms and conditions
i B B
Upload your audio or video file. Review and edit. Download your file
Straightiorward uploading from device, OneDrive, Use our transcript o subtitle editor to edit or All set? Download your transcript o subtitie file as

mic, cam or via AP Process in 30+ languages transiate. Collaborate with your team. docx, .srt, .ttml, .vit or .sbv.

Image 1: login screen

3. Workspace Overview

Upon logging in, you'll enter your workspace, which provides an overview of all your
uploaded content. Here, you can manage your files and access various features.
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Image 2: Workspace overview

4. Uploading Content

To upload audiovisual or text material:

1. Select Upload Type: Click on the large upload field and choose either 'Transcript' or
'Subtitles'.
2. Upload Options: In the pop-up window, you can:
o Upload from your device

o Record with microphone or camera
o Upload a screencast
o Paste a downloadable link/URL
o Connect to OneDrive
2m
Transcript >
Upload your file to get started. o
2m
2m
Drop files here, browse files or import from: u
o & a ¢ @ & e n
My Davice Camera Audio Screancast Pasta link OneDrive am
ng P
ng P
Separate speakers Filipino
ng P

2m

2m
Image 3: Pop-up screen with upload options
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5. Transcription Features

When uploading audiovisual content for transcription:

e Multiple Files: Upload multiple files simultaneously, provided they are in the same
language (select language from the dropdown at the bottom right of the pop-up).

e Speaker Separation: Enable or disable by clicking the checkbox at the bottom left of
the pop-up. This functionality is only relevant when uploading audiovisual content,
leave unchecked when uploading text content.

2

Transcript x
Upload your file to get started.

Cance 1 file selected + Add more

2022-sharia-bar-notes.pdf
11 KB

Separate speakers English

k-1

Image 4: Uploading a text file and selecting the source language

6. Subtitle Features

For subtitle creation:

o Multiple Files: Upload multiple files in the same language.
o Speaker Separation: This feature is not applicable for subtitles.

7. Processing Status

After uploading:
e Processing: The file status will be 'Processing'. You can close your laptop/computer

without affecting the process.
o Finished: Once processing is complete, the status will change to 'Finished'.

8. Editing Transcripts

To edit a transcript:
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1. Open Editor: Click on the filename to access the Transcript Editor.
2. Features Available:
o Edittext
Highlight sections
Add comments
Manage paragraphs (add, delete, splice)
Change speaker names
Search and replace
Format text (bold, italic, underline)
o Navigate using dashboard keys or hotkey combinations
3. Export Options: Export the file with or without speakers and timestamps in formats
such as DOCX, TXT, HTML, and PDF.
4. Translate: Click 'Translate', name the translated file, choose a language, and press
'"Translate'. A new file will appear in the workspace for further editing.
5. Magic Link: Generate a shareable link by clicking 'Magic Link' and then 'Confirm'. This
allows others to work on the file without accessing the entire workspace.
6. Rename File: Click the edit button next to the filename at the top left of the screen.

o O O O O O
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English.mp4

7-2024, 11:35:55

-7-2024, 11:43:55

* Speaker 1 00:00:00

Joining me now Chief Medical Advisor to President Biden Dr. Anthony Fauci. Dr. Fauci good to see you. So more than one hundred fifty thousand cases per day more
than twehve hundred deaths per day. | see you filing up and almost all of this is preventable. A new model from the University of Washington projects more than one
hundred thousand additional American and deaths to covid by December 1st. Is that is that really possible.

» Speaker 2 00:00:33

Jake unfortunately it certainly is. You know what is going on now is both entirely predictable but entirely preventable. And you know we know we have the wherewithal
with vaccines to turn this around. And the reason you see the numbers that are so alarming that you just gave is that we have about 80 million people in this country
who are eligible to be vaccinated who are not yet vaccinated. We could tum this around and we could do it efficiently and quickly if we just get those people vaccinated.
That's why it's so important now in this crisis that we in that people put aside any ideclogic political or other differences and just get vaccinated. We'll make to
vaccinations as easy and convenient for people. We want them to come forward for themselves for their own health for those of their family as well as for the
community. | know you don't want ta be pushing people in the sense of making them feel guilty or getfing angry with them but to just to essentially plead with them 1o
look at what's going on now. This is very very important not only for your own health but for the health of the country. And we can do it. We have a great vaccines more

than one free and they're safe and they're highly effective.

* Speaker 00:01:49

hearing fror ho think that the Biden administration which has been very agg

but some people think that the Biden

ssive mandating vaccines for all federal employees mandating vaccines fo

0 gets on an airplane or a train. What

Image 5: Transcript Editor

9. Editing Subtitles

To edit subtitles:

1. Open Editor: Click on the filename to access the Subtitle Editor.

2. Features Available:
o Segments are aligned with international subtitling standards
o Splice, delete, or add empty segments
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o Save progress or reset to the original
o Find and replace words
o Navigate through the video
3. Export Options: Export in formats such as SRT, VTT, TTML, SBV, STL, and HTML.
4. Translate and Magic Link: Functions similar to the Transcript Editor.
5. Rename File: Click the edit button next to the filename at the top left of the screen.
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Image 6: Subtitle Editor

10. User Management

To manage users within the Scriptix platform:

1. Access the Users Section: Click on the menu icon located at the top left of the
workspace screen and select 'Users'.
2. Add a New User:
o Click the 'Add User' button situated at the top right of the screen.
o Inthe form that appears, enter the user's first name, last name, and email
address.
o Assign arole to the user:
= Admin: Has full access to all features and settings.
» Contributor: Has limited access, primarily for uploading and editing
content.
o Click 'Create' to add the user.

The new user will receive an activation email with instructions to set up their
account.
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Create user X
Fill in the form below to create a new user.
The user will receive an email to setup a

password
First name: m
Last name:
Email:

Admin
Role:

Contributor

Cancel Create

Image 7: Create user form

3. Manage Existing Users:
o Inthe 'Users' section, view a list of all active users.
o To edit a user's information or role, click the 'Edit' button next to their name.
o To deactivate or delete a user, select the appropriate option next to their

profile.

11. Team Management

Organizing users into teams facilitates collaborative work:

1. Access the Teams Section: From the menu at the top left of the workspace screen,
select 'Teams'.
2. Create a New Team:
o Click the 'Add Team' button at the top right of the screen.
o Enter a 'Team Name' and provide a 'Team Description'.
o Click 'Create' to establish the team.

3. Add Members to the Team:

Click on the team name to open the team management window.

A list of all active users will be displayed.

To add a user to the team, click the blue 'Add' button next to their name.
To remove a user from the team, click the red 'Remove' button next to their

name.

O O O O

Teams can be utilized to manage access to specific folders and projects, ensuring that only
authorized members can view or edit certain content.



i scriptix
12. Folder Management

Organizing your workspace with folders helps in managing and securing content:

1. Create a New Folder:
o Inthe workspace, click the 'Create Folder' button located at the top right of
the screen.
In the pop-up window, enter a 'Folder Name"'.
Assign access to a specific team by selecting a team from the dropdown
menu.
o Set the access level:
= Private: Only the creator has access.
= Read Only: Team members can view but not edit the contents.
» Write: Team members can view and edit the contents.
o Click 'Save' to create the folder.

2. Manage Folder Contents:
o Click on a folder to open it.
o Upload files directly into the folder to keep related content organized.
o Move files between folders by dragging and dropping or using the file options
menu.

Using folders in conjunction with teams ensures that sensitive content is only accessible to
authorized users, enhancing security and collaboration.

13. Profile Settings

Personalize and secure your account through the profile settings:

1. Access Profile Settings:
o Click on the profile icon located at the top right of the workspace screen.
o Select 'Profile' from the dropdown menu.

2. Update Personal Information:
o Inthe profile section, you can update your name, email address, and other
personal details.
o Ensure that your contact information is up-to-date to receive important
notifications.

3. Enable Two-Factor Authentication (2FA):
o For enhanced security, enable 2FA by following the on-screen instructions.
o This adds an extra layer of protection to your account by requiring a second
form of verification during login.

4. Manage Account Status:
o Options to deactivate or delete your account are available.
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o Be cautious with these actions, as they may result in the loss of data and
access.

5. Organization Settings:
o If you have administrative privileges, you can manage organization-wide
settings, including deleting the organization from the platform.
o Exercise caution, as this action is irreversible.

6. Keymap Settings:
o Customize keyboard shortcuts to streamline your workflow.
o Assign specific actions to preferred key combinations for efficiency.

Regularly reviewing and updating your profile settings ensures a personalized and secure
experience on the Scriptix platform.
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